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1. O6mmue nosioxenus

1.1. Hacrosimee ITonoxkenue ycraHasmusaer TIOPSAOK TIOyYeHHs, y4Yera,
00pabOTKH, HAKOIUIEHHS H XpPaHCHHS JOKYMEHTOB, COJEPXKAaIUX CBEJCHHUS,
OTHECEHHbIC K IE€PCOHAIBHBIM JaHHBIM paboTHHKOB YacTHOro 06pa3oBaTeIbHOrO
YIPSXKACHHS JIONIOJTHUTENBHOTO TIPO(eCcCHOHANBHOTO 06pa3oBanusi «Yue6HO-
Kypcosoii Kom6unar Beepoccuiickoro Hobposonsroro Iloxaproro O6mectsa
uvenn B.M. Kimvkuna» (manee - OV «YKK BJIIO wuw. B.U.Knumkunay,
Yupexpenne, PaGoromarens). Ilom paGorTHukamu oApasyMeBalOTCs  JIULIA,
3aKJIOYMBIINE TPYIOBOH JOTOBOP ¢ YUpeKIeHHEM.

1.2. OOpaboTka nepcOHANbHBIX JAHHBIX PAGOTHHKOB OCYIIECTBIISIETCS
UCKIIIOUUTEJIPHO B MHeiiXx obecreueHus COONIOJEHUS 3aKOHOB M MHBIX
HOPMaTHBHBIX TIPABOBBIX AKTOB, COAECHCTBHS pabOTHHKAM B TpPYAOYCTPOMHCTBE,
NOMy4eHUH 00pa3OBaHUs W MPOJBMKEHHH 10 CIIYkKGe, 3alTUTHI [ePCOHATBHBIX
AAHHBIX PAGOTHHKOB VYUPeX/EHHA OT HEeCAaHKUMOHMPOBAHHOTO JOCTYIA U
pasrnamenus. IlepcoHanbHble JaHHBIE BCerha SBISIOTCA KOH(DHICHIMATBHOMN,
CTPOro OXpaHseMoil HHpOpMAaLHEH.

1.3. OcHoBanmem mnsi pa3paboTku HacTosmero ITONOXKEHUs SBISIOTCS
Konctutynmst  Poccuiickoit  ®enepauum, TpymoBoii komexc Poccuiickoit
Qenepamyn, Penepanbhbie 3akoHEl «O6 wmHGbOPMAIMM, HHDOPMALMOHHEIX
TEXHOJIOTUAX ¥ O 3amuTe HHQopManmu» 1 «O TIepCOHANBHBIX NAaHHBIX», APYTHe
JICHCTBYIOLE HOPMATHBHbIE NIPaBOBbIE aKTHI Poccuiickoii Meeparu.

1.4. Hacrosmee Ilonoxkenne u W3MEHEHHS K HEMY YTBEPKJIAKOTCS
JIPEKTOPOM  YUPeKIEHHMS M BBOMATCA INPUKAa30M Mo Yupexnenuro. Bee
pabOTHUKKM YUpeX/IeHHs NOJKHBI GbITH O3HAKOMIIEHBI IO POCIHCH ¢ JAHHBIM
[Monoxennem u U3MEHEHUAMHU K HEMY.

2. OcuoBHble nousTHs. COCTAB MEPCOHATLHBIX AAHHBIX PAGOTHHKA

2.1. Mna uene#t wacrosmero IlonoskeHus HCHOMB3YIOTCS CIIeIyIOIIHe
OCHOBHBIE TIOHSITHS:

NepcoHa/IbHbIe JaHHbIe - JF00as HHQOPMALHS, OTHOCAIIAACSA K MPSAMO HIIH
KOCBCHHO ONpPE/CICHHOMY HIIM ONpeneseMoMy (u3nueckoMy Juny (CyOBekTy
NICpCOHANBHBIX MaHHBIX) (1. 1 cT. 3 DemepanpHoro 3akona ot 27.07.2006 N 152-
@3),

00pa0oTka mNepcoHAIbHBIX JAHHBLIX paGoTHHKA - moGoe JeiicTBUe
(omepanus) WM COBOKYNHOCTb JeHCTBHH (omepanuii), coBepIaeMbIx ¢
HCTIOJIb30BAHMEM CPEJICTB aBTOMATH3ALMHU I Ge3 HCIIOIb30BAHUS TAKHX CPEJICTB
C MEpCOHANBHBIMU [JaHHBIMH, BKIIOYas cOOp, 3aluch, CHCTEMATH3AlUIO,
HaKOIUIEHWE, XpaHeHUE, YTOYHeHHe (OOHOBIEHWe, W3MEHEHME), W3BJICYEHHE,
UCIIONIb30BaHKE, TIepenayy (pacrnpocTpaHeHHe, NpPefOCTaBlEHHE, JOCTYII),
obesnuuuBanue, 0JOKMPOBaHUE, ylaleH)e, YHUYTOKEHNUE ePCOHATBHBIX AAHHBIX
(1. 3 cr. 3 ®enepansHOro 3aK0Ha 0T 27.07.2006 N 152-D3);

pacnpocTpaHeHHe NePCOHANLHLIX JaHHBIX - JICHCTBYS, HallpaBlIeHHbIE HA

PacKpBITHE NEPCOHATBHBIX JaHHBIX PAGOTHUKOB HEOIPEeAENeHHOMY KpyTy JHII (IL.
5 ¢1. 3 PenepanbHoro 3akona ot 27.07.2006 N 152-®3);
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NpeAoCTaB/IeHNe NePCOHAIBHBIX JaHHBIX - NeHCTBUs, HaIpaBiIeHHbIE Ha
PACKPLITHE ICPCOHATBHBIX NaHHBIX DPa0OTHMKOB OIpeleNeHHOMY JHIY HIH
Olpe/ie/IeHHOMY KpyTy siun (1. 6 c1. 3 ®enepanbroro 3axoHa ot 27.07.2006 N
152-@3);

O/10KHpOBaHHE NEPCOHATBHBIX JAHHBIX - BPEMEHHOE IpeKpalleHue
00paGOoTKK MEPCOHATBHBIX AaHHBIX PaGOTHHKOB (38 HCKITFOYEHHEM ClIy4aeB, €CIIH
obpaboTka HeoGXONMMA IUIS YTOYHEHWS IEePCOHATBHBIX IOaHHbBIX) (m. 7 cT. 3
®enepanbHoro 3akoHa ot 27.07.2006 N 152-D3);

YHHYTOXKeHHE NepPCOHATLHBIX JaHHbIX - NeHCTBHSA, B pe3y/ibTaTe KOTOPHIX
CTAHOBHUTCSI HEBO3MOXKHBIM BOCCTaHOBUTH COJIEpPXKAHUE MEPCOHANBHBIX IAHHBIX B
MH(QOPMALMOHHOM CHCTEME IEepPCOHATBHBIX TAHHBIX pabOTHUKOB U (WaM) B
pe3yIbTaTe KOTOPBIX YHMYTOXAIOTCS MaTepUabHble HOCHTENM MepPCOHAIBHBIX
JaHHBIX paOOTHUKOB (11. 8 cT. 3 MenepansHOro 3akoHa ot 27.07.2006 N 152-@03);

00e3/IMYHBAHHE MePCOHANBHBIX JAHHBIX - JEHCTBHS, B pe3yJbTare
KOTOPBIX CTAaHOBUTCSI HEBO3MOXXHLIM 0€3 HCIONB30BaHUA IOTIOIHUTEILHOMN
MH(pOPMalMK OIPEeNHTh IPUHAIIEKHOCTS TePCOHATBHBIX JAHHBIX KOHKPETHOMY
pabotauky (1. 9 cr. 3 enepansHoro 3akona ot 27.07.2006 N 152-®3).

2.2. Eciu wHOoe He ycraHOBIeHO TpyHOBEIM Komexcom P, JpYyTUMHA
(besiepalbHBIME  3aKOHAMH, I[PH 3aKIIOUEHHH TPYJOBOIO JIOroBOpa  JIMIIO,
IocTynaromiee Ha paboTy, NpeabsABIseT paboTOATENIO;

- IaCIOPT WK UHOM JOKYMEHT, y0CTOBEPSIONIMI INUHOCTE,

- TPYAOBYIO KHIIKKY, 32 UCKITFOUEHHEM CJIy4aeB, KOI/la IOrOBOP 3aKJIF0UaeTcs
BIICPBBIE, MM PaOOTHHK IOCTYIaeT Ha paboTy Ha yCIOBHAX COBMECTHTEIbCTBA,
WM TPYJ0Basi KHMXKKA y paOOTHHKA OTCYTCTBYeT B CBSI3H C €€ YyTPAToi,
MOBPEKACHHUEM HIIHU 110 APYTHM [TPHYHHAM;

- CTPaxoBOE CBUAETENBCTBO 003aTebHOI0 IEHCHOHHOTO CTPAXOBAHMUSL,

- OKYMEHTBI BOMHCKOIO y4YeTa - JUIsi BOSHHOOOA3aHHBIX U JIULI, IIOJIEKAIITAX
NIPU3BIBY HA BOCHHYIO CIIyXKOY;

- JMOKYyMeHT 00 oOpasoBanuum u (Win) KBaTMGUKAMH WA HAIAIHK
CIICLHUANIBHBIX 3HAHUM - [P TIOCTYIIEHUK Ha paboTy, TpeOGYIONLyIo CreHaIbHBIX
3HAHUW WK CIIELIMATBbHOM ITOATOTOBKH;

- IOKYMEHTBI O TPOXOXKIACHUH MPe/[BAPUTETHHOTO MEAHULIHCKOIO 0CMOTpa
Mpy TOCTYIUICHMH Ha paboTy W TEpPUOAMIECKMX MEIULMHCKHX OCMOTPOB, B
MEePHOJ JeHCTBUS TPYIOBBIX OTHOIIECHUIA;

- JOTIOJIHUTE/IbHBIE JIOKYMEHTBI - B OTIAENBHBIX CITy9asX, MPeLyCMOTPEHHBIX
Tpynoseiv  konexkcom P®, wuHBIME  defepadbHBIME  3aKOHAMH, yKa3zaMu
IIpesunenta P® u nocranosnenusvu [Ipasutenscrsa PO;

- corjmacue Ha 00pabOTKy IIepCOHANBHBIX JAHHBIX (mpuioxeHme 1 K
HacTosmeMy [lomoxenuro).

2.3. CocTaB nepcoHaNbHBIX JaHHBIX PabOTHHUKA:

- (haMunus, UMsl, OTYECTBO,

- TOJI, MECHII, 1aTa, MECTO POKIECHMS,

- IPAXKIAHCTBO;

TN OREHTTE 4
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- oOpasoBanue;

- CBEICHHS O TPYAOBOM M OOIIEM CTaxe;

- CBEZICHMS O MPE/IBIAYIEM MecTe paGoThl;

- CBEJIEHHUS O COCTABE CEMbH;

- MaCIIOPTHEIE JAaHHEIE,

- CBEJIEHHs O BOMHCKOM yueTe;

- CIIEL[UATBHOCTB;

- 3aHUMaeMas JOJHKHOCT;

- aJIpec MecTa JKUTEILCTBA;

- ToMallHui TenedoH.

2.4. B YupexieHiuu CO3JaI0TCSI M XPAHSATCS CIIe/IyIOLHe IPYIIIBL KaIpOBBIX
AOKYMEHTOB, COAEpiKalllie NaHHble O pabOTHUKAX B €JWHHYHOM KU CBOIHOM
BUJIE:

2.4.1. JlokyMeHTSI, CoflepKalllie epCcoHaIbHbIE JaHHbIe PaGOTHAKOB:

KOMILIEKCBI ~ IOKYM@HTOB, ~ CONPOBOXIAIOIIME  TPOIecC  O(GOpMIEHUS
TPYAOBBIX OTHOLLICHUH MPHU IIpHeMe Ha paboTy, mepeBojie, YBOIbHEHHH;

MOJTMHHMKY U KOIIUH MPUKA30B (PacropsHkeHNi) Mo Kaapam;

JIMYHBIE JI€J1a U TPYAOBbIe KHIIKKH;

- OCHOBaHUs K MIPHKa3aM I10 JINYHOMY COCTABY;

- KOIIMHU TOKYMEHTOB 00 00pa3oBaHuu;

- Pe3yNpTaThl MEIUIUHCKOro 0OCIe[0BaHUS HAa TIpPeJAMeT TOJHOCTH K
OCYIIECTBJIEHHIO TPYAOBBIX 003aHHOCTENH;

- (dororpaduy ¥ HHBIE CBeNEHMS, OTHOCSLIUECS K IIEPCOHANLHBIM IAHHBIM
paboTHuUKa;

- KOIMM OTYETOB, HANPABISEMBIX B IOCYJapCTBEHHbIE OPraHbl CTATUCTHKY,
HAJIOTOBbIC ~ WHCNEKLHH, BBILIECTOSINME OpPraHbl yNpPaBIeHWS U Jpyrue
YUPEIKICHHUSI.

2.5. JlaHHBIE JIOKYMEHTBI SIBISIIOTCS KOH(UICHLUHAIBHBIMH. Peskum
KOHQUICHUMATBHOCTH — NEPCOHANBHBIX  JAHHBIX ~ CHUMAaeTcs B  CIIydasx
O0e3NIMYMBAHKs WM IO HCTEUCHHH 75 JIeT CpOoKa XpPAaHEHUS, ecld UHOE He
OIIPENIEICHO 3aKOHOM.

3. O6s3anHOCTH paGoToaaTeis

3.1. B uensx obecrieyenus mpaB u cBOGOJ YemoBeKA M TpaKJaHUHA
paboronarenh M €ro NpeJCTABATENN MPU 06PaGOTKE MePCOHATBHBIX IAHHBIX
paboTHIKa 06s3aHb! COOIMIONATH Cieayolnue 00mKe TpeGOoBaHNUS:

3.1.1. OOpaboTka  IEpPCOHANBHBIX  JAHHBIX  pPabOTHHKA  MOXKET
OCYILECTBIISITHCS UCKIIOUUTENBHO B LIENIX 00eCIeueHns COOMOIeHUS 3aKOHOB U
MHBIX ~ HOPMATMBHBIX  TIPABOBBIX  aKTOB, COJNEHMCTBHUS  paGOTHHKAM B
TPYAOYCTPO#CTBE, 00Y4eHMH U IMPOJABMKEHHUH 110 ClIy)kOe, 00eCIIedeHns IUIHOM
Oe3ormacHOCTH PaGOTHMKOB, KOHTPOJIS KOJAMUECTBA M KAuecTBA BBHIMOIHIEMOM
paboTel ¥ 06ecTieyeH s COXPAHHOCTH HMYLIECTBA.

3.12. Tlpm onpenenenun obbeMa #u copepkanus oOpaGaTHIBAEMBIX
NIEPCOHAIBHBIX TAHHBIX paboTHHKA paboTomaTelb JOIKEH PyKOBOACTBOBATHCS

HOLHRKEHTTE 5
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Koucrutynue#t Poccuiickoit ®eneparun, TpymoBeM KomekcoM PoCCHiickoii
Denepanuy ¥ HHBIMU (eiepalbHBIMA 3aKOHAMH.

3.1.3. Bcee nepconanbHble IaHHBIE paGOTHUKA ClIeIyeT NOTy4YaTh Y HEro
camoro. Eciiu repcoHanbuble JaHHbIe PabOTHUKA BOSMOXKHO MOJIYYUTH TOJBKO y
TPETheH CTOPOHEI, TO PaGOTHUK JOJKEH OBITh YBEZIOMIEH 06 TOM 3apaHee U OT
HEro JOMKHO OBITh MONYYeHO NHCBMEHHOe coriacke. PaGoromarens AomKeH
COOOIMUTL pPaGOTHHKY O IeNsX, MpeANoNaraeMbIX HMCTOYHMKAX M CIIOCO0axX
MOyHCHUSI TIEPCOHANBHBIX MJaHHBIX, & TaKKe O XapakTepe IOUIeKaLuX
TIOTYUCHUIO TIEPCOHATBHBIX NAHHBIX M IOCNEJICTBUSIX OTKa3a paGOTHHMKA AaTh
MIUCEMEHHOE COTJIacHe Ha UX TOJTyYeHHe.

3.1.4. PaGorosmatenrs He uMeer mpasa IONY4aTh U o0pabarteIBaTh
TIepCOHANbHbIC NTaHHbIe PAOOTHMKA O €ro MONUTUYECKMX, PETUTHO3HBIX U HHBIX
YOeXKHeHUAX W 4YaCTHOH JKH3HH. B Ciydasx, HENOCPEACTBEHHO CBS3AHHBIX C
BOTIPOCAMH TPYZIOBBIX OTHOIICHWi, B cOOTBeTCTBUM €O cT. 24 KoHCTHTYIHMH
Poccutickoii ®enepanuu paGoTonarelns BIpase IONyYaTh U 0o0pabaTrIBaTh TaHHEIE
0 YaCTHOM )XU3HU paOOTHUKA TOJIBKO C €ro IMMCHMEHHOTO COTIACHSL.

3.1.5. PaGoromarens He uMeeT IpaBa MHONy4YaTh W 00pabaThIBaTh
IIEPCOHANbHBIE JNaHHBIE pPabOTHMKA O €ro YjieHCTBE B  OOIIECTBEHHBIX
00beIUHEHUSIX UM ero IPOQCOIO3HOM JeATeIbHOCTH, 38 HCKIIOUCHHEM CIIy4aes,
MPETyCMOTPEHHBIX (PelepaTbHEIM 3aKOHOM.

3.1.6. Ilpy nNpUHATMM pelIeHHH, 3aTParvBalONIMX HHTEPEeCk paboTHHKA,
paboTosaTens He MMeeT IpaBa OCHOBBIBATLECS HA IEPCOHATBHBIX JAHHBIX
pabOTHNKA, MOJTYYEHHBIX HCKIIOUHTENIBHO B PE3yIbTaTe MX aBTOMATH3UPOBAHHOM
00paboTKM MM 3IEKTPOHHOTO TTOTyYEHHS.

3.1.7. 3ammra nepcoHaNBbHBIX JaHHBIX PaGOTHHKA OT HEMPaBOMEPHOIO HX
MCIIOJIb30BaHUsA MIIM YTpaThl AOIDKHA OBITH obecmedeHa paboToiareneM 3a CYeT
€T0 CPE/ICTB B MOPSJIKE, YCTAHOBICHHOM (eIepalbHbIM 3aKOHOM.

3.1.8. PaGOTHUKH ¥ UX MNPEACTABUTEIH MOJKHBI OBITH O3HAKOMIICHEI noj
pOCIIHCH ¢ NOKYMEHTAMU TIPeTIPUSITHS, yCTaHABIMBAIOIIIMH HOPSIOK 06paboTKH
MEePCOHANBHBIX NaHHBIX PA0OTHHUKOB, a Takke 00 WX MpaBax W OOSI3aHHOCTSIX B
3TOM 00JacTH.

3.1.9. PaboTHHKM He JOJIKHBI OTKa3bIBATHCS OT CBOMX IIPaB Ha COXPAHEHHE U
3aIUTYy TalHBI.

4. O6s3anHOCTH paGoTHHKA

PaboTHuk 06s3aH:

4.1. TlepenaBath pabOTOAATENI0 WIM €ro IPEICTABUTENIO KOMILIEKC
AOCTOBEPHBIX NOKYMEHTHPOBAHHBIX MEPCOHANBHBIX TAHHBIX, [EPEYeHb KOTOPBIX
ycranosieH Tpynossim koziekcoM Poccuriickoii Mepepanun.

4.2. CBOEBpPEMEHHO B Pa3yMHbIH CPOK, HE MPEBIMIAIOMHI 5 AHel, coobuaTh
paboTonareno 06 U3MEHEHUH CBOMX MEPCOHATBHBIX JAHHBIX.

4.3. PaboTHMK, OCYIIECTBISIOIMHA  06pabOTKy NEPCOHANBHBIX JAHHBIX,
00s3aH TOJIUCATE 00513aTeNbCTBO 0  COOMIOEHHH  KOH(DHIEHIUATBHOCTH
TIepCOHANTBHBIX TAHHBIX (TIpuoxeHue 2 K HactosiiueMy [1ooxkeHuo).
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S. IlpaBa paGoruuka

PabotHuk umeer npago:

5.1. Ha monuyro uH(pOpMammio o cBoux NEPCOHANIBHBIX JIAaHHEIX U 00paboTke
3TUX JJaHHEBIX.

5.2. Ha cBoGoaubIit GeCIUIaTHBIA HOCTYI K CBOUM TIEPCOHAIBHBIM JTaHHBIM,
BKIIIOYaA IIpaBoO Ha MOy I€HUE KOIUiA 000 3auCH, ComepKamiell IepcoHaIbHbIe
AQHHBIE  COTPYZIHHMKA, 32  HCKIIOYEHHEM  CIy4YaeB,  [PEIyCMOTPEHHbBIX
3aKOHOZaTeIbCcTBOM Poccniickoit Deneparyn.

5.3. TpeGoBath HCKIIOYEHHS WM HCIPABIEHHS HEBEPHBIX WM HETOJHBIX
TICPCOHANIBHBIX  TAHHBIX, a TaKkXkKe IaHHBIX, O0OpabOTAHHBIX C HapyIIEHHEM
TpeOOBAaHUH, ONPENETEHHBIX TPYJOBEIM 3aKOHOJATETHCTBOM. [Ipu otkaze
paboToznaTesns HCKIIOYHTh UM HCTIPABUT NEPCOHANIBHBIE TaHHbIe COTPYAHUKA OH
MMEET MpaBO 3asABUTh B MUCbMEHHON (opMe pabOTOAATENIO O CBOEM HECOTIIACHH C
COOTBETCTBYIOIIMM OOOCHOBAHMEM TAaKoro Hecoriacus. IlepcoHasbHble TaHHbIE
OLCHOYHOTO XapakTepa COTPYJHHK HMEeT TIPaBO JONOJNHUTH 3asBICHHEM,
BBIPAKAIOIIIM €ro COOCTBEHHYIO TOUKY 3pEHHUS.

5.4. TpeGosath m3BelLIeHNs paGoTomaTeIeM BCex JIMIL, KOTOPEIM paHee ObLTH
COOOIIeHbl HEBEPHBIE HJIM HETOJHBIE MIePCOHATbHBIE NaHHbIE COTPYIHHUKA, 000
BCEX MPOU3BE/ICHHBIX B HUX MCKIIOUEHHUSIX, UCTIPABICHUAX WIH AOTIOIHEHHUSIX.

5.5. Obxanosarhk B cya moGble HENPABOMEpPHBIE eHCTBHS WiH Ge3neiicTBue
paboTozatens mpu 06paboTKe ¥ 3alUTE ero MepPCOHATBHBIX JAHHBIX.

5.6. Ompenenars CBOMX IpecTaBUTeNel IS 3allUThl CBOMX [I€pCOHAJIBHBIX
TAHHBIX.

6. Coop, 06paGoTka u XpaHeHHe NePCOHATBHBIX AAHHBIX

6.1. ObpaboTka NepCOHANBHBIX MAHHBIX pPaGOTHHKA - Moboe nelicTBHE
(omepanys) WM COBOKYMHOCTh HEMCTBUIA (omepamwmit), coBeplIaeMBIX ¢
UCITIOJIL30BAHUEM CPE/ICTB aBTOMATH3ALUK WK 6€3 HCII0IB30BaHus TAKMX CPEICTB
C [CpCOHAIIbHBIMU JaHHBIMH, BKIIOYas cOOp, 3amuch, CHCTEMATH3AIHMIO,
HAaKOIJICHH®, XpaHEHHe, yTOuHeHWe (OCHOBIEHME, W3MEHEHWE), H3BIICUCHHE,
MCIIONB30BAHNUE, Tepenady (paclpOCTpaHeHHe, IPeNOCTABIEHWE, JOCTYII),
o0e3nuyuBanue, GIOKUPOBaHKE, yaaleHUe, YHHITOKEHHE MTEPCOHAIBHBIX JaHHBIX
paboTHuKa.

6.2. Bce mnepcoHanbHble JaHHEBIE paboTHUKA clleyeT Ioy4aThb y HEro
camoro. Ecin nepcoHanbube jaHHble PaGOTHIKA BO3MOYCHO MONYYUTE TOMHKO y
TPeThel CTOPOHBL, TO PAGOTHUK JIOKEH OBITH yBeAOMIEH 06 3TOM 3apaee U OT
HETO JIOJDKHO OBITH IOJIYYEeHO MMUCEMEHHOe COryiacue.

6.3. PaGoronarens moimkeH cOOOIIUTE PabOTHHUKY O IeJISIX, IIPE/IIoaraeMbIxX
MCTOYHUKAX U CII0CO0ax MOTydYeHHUs IepCOHANBHBIX JAHHBIX,  TAKKE O XapaxTepe
NOMUICKAIUMX IOJYYCHUIO TIIE€PCOHANBHBIX MJAHHBIX M IIOCHEICTBHSX OTKa3a
paboTHHKA 1aTh MUCEMEHHOE COTVIacHe Ha MX IOJIyYeHHe.

6.4. PaGoTHUK mpeacTaBiseT paboTOmATEIO JIOCTOBEPHBIE CBeleHHUs 0 cebe.
PaboTonarens — mpoBepseT  JOCTOBEPHOCTH — CBENCHMH, CBEpAs  JAHHELE,
[PEICTABICHHbIC PAOOTHHKOM, C HUMEIOMMMHCS Yy pabOTHMKA JOKYMEHTaMH.
HOJHMEHTTE 7
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IlpencraBnenre paGOTHHKOM TOJIOMKHBIX AOKYMEHTOB WJIU JIOXKHEIX CBEICHUIM
TP MOCTYIICHUH HA PabOTy SBIAETCS OCHOBAHUEM JUIS PACTOPIKEHHS TPYAOBOIO
J0TOBODA.

6.5. Jlminoe nemo paGoTHuka oQOpMISETCS MOCTe M3MAHHUS IpUKaza o
npueme Ha paboTy.

6.5.1. Bce MOKyMEHTBI JMYHOTO Jeia MOMIIHBAIOTCS B 0010XKy 006pasia,
YCTaHOBJICHHOTO Ha npeAnpustii. Ha Helf ykaspiBaroTcst (haMuims, uMs, 0TI4ECTBO
paboTHHKa, HOMEP JIMYHOTO JIeIa.

6.5.2. Bce NOKyMeHThHI, MOCTyNaiolmue B JHYHOE AeO, pacroiararoTcs B
XPOHOJIOTHIECKOM MOpsAAKe. JIMCTBI MOKyMEHTOB, IOAMMTHIX B JHYHOE €O,
HYMEpPYIOTCSI.

6.5.3. JIuunoe meno Bemercs Ha NPOTSKEHUU BCEH TPYIOBOH HEATENBHOCTH
paboTHrKa. 3MeHeHUs, BHOCHMBIE B JIMYHOE €10, MOJDKHEL OBITh MOATBEPIKICHEI
COOTBETCTBYIOIIUMH JTOKYMEHTAMH.

7. Ilepenava nepcoHaIbHBIX JAHHBLIX

7.1. Ilpu nepenave nepcoHaNbHBIX AaHHBIX PAGOTHUKA PAGOTOATENh NOKEH
cobiroaTh ciieayomue Tpe6oBaHNs:

- He COoOOIIaTh INepcOHAlbHbIE JaHHbE PaGOTHUKA TpPeThell CTOpOoHEe 0Oe3
MACBMEHHOTO COrMacus pabOTHHKA, 3a MCKIIOYCHMEM CIydaeB, KOIZa 3TO
HEOOXO/IMMO B LENSX MPeNyNpeskAeHus. YIPO3BI XKU3HH U 310POBBIO paboTHuKa, a
TaKXKe B CITy4dasiX, yCTAaHOBJIEHHBIX (De/lepanbHEIM 3aKOHOM,;

- He co00maTh NepcoHalbHbIC JaHHble PaGOTHUKA B KOMMEPUYECKHX LEJIsX
0e3 ero MMCbMEHHOTO COrIACHUS;

- HPCAYNPENNTD JIMII, IOJIYyYalOllUX IE€PCOHANbHbIE JaHHBIE pabGOTHMKA, O
TOM, YTO 3TH [JAHHBIE MOTYT OBITh HCIIOJIB30BAHBI JIHIIIb B LIENSX, I KOTOPIX OHK
COOOLIEHBI, U TpeOOBaTh OT ITHX JIMI[ MOATBEPXKAEHHS TOTO, UTO ATO IIPaBUIIO
cobmroneno. Jluia, momyvaromuye NepcoHaNbHBIE IaHHBIE paboTHUKA, 00S3aHBI
cobmozaTs KOHPHUICHIMATBHOCTE. JlaHHOE TIOJIOKEHHe He PAacIPOCTPAHSeTCs Ha
OOMEH INepCOHANbHBIMY JaHHBIMM PAaGOTHHKOB B MOPSAKE, YCTAHOBIEHHOM
(benepanbHBIMU 3aKOHAMU;

- paspemarth JOCTYNl K IEepPCOHANIBHBIM [aHHBIM DPaOOTHUKOB TOJIBKO
CHEeNHAIbHO YIIOJTHOMOYCHHBIM JIMLAM, IIPYA 3TOM YKa3aHHBIE JINLA JOKHBI HMETh
paBoO IOJy4aTh TOJNBKO TE€ MEPCOHANbHBIE NaHHBIC pabOTHHUKA, KOTOPHIE
HEOOXOIMMBI /17151 BBITIOJTHEHHUS KOHKPETHBIX (hyHKIIHIA;

- He 3anpaiivBaTth WHQOPMALMIO O COCTOSIHMH 3J0pOBhSI pabOTHHKA, 3a
UCKIFOYCHHEM TEX CBEICHHWH, KOTOphIE OTHOCSTCS K BOMPOCY O BO3MOXKHOCTH
BBITIONTHEHHUSI PAOOTHUKOM TPYIOBOM ()YHKIHH;

- TepelaBaTh  IEPCOHANbHBIE JaHHbIE pPAOOTHHUKA IIPEICTABHTEIISM
pabOTHUKOB B IIOpSIJIKE, YCTAQHOBJEHHOM TpPYIOBBIM KOZEKcoM PoccHifckoii
Oenepalii, ¥ OTPaHUYUBATE 3Ty MHGMOPMALMIO TONEKO TEMH IIePCOHATLHBIMHU
J@HHBIMH  PabOTHUKA, KOTOphle HEOOXOAMMBI [UIsi BHITIONHEHMS YKA3aHHBIMU
NPEICTaBUTENSIMU UX (DYHKITHI.

aigume He PHCOHCLTLHBEX (AHH
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8. locTyn K mepcoHaIbHBIM AaHHBIM paGoTHHKA

8.1. BuyTpennuit nocrym (noctyn BHYTpH Vupexxaenus).

IIpaBo noctyna k nepcoHanbHBIM JaHHBIM PAGOTHUKA HMEIOT:

- IUPEKTOP YUpeKAeHMS,

- 3AMECTUTEJIb IUPEKTOpa YUpexaeHus rno yueGHol pabore;

- DJIaBHBIH Oyxraarep - K TEM [aHHBIM, KOTOpble HEOGXOMUMBI IS
BBITIOJTHEHUST KOHKPETHBIX (DYHKLIUI;

- CTapLIMy aJIMUHUCTPATOD;

caM pabOTHHK, HOCHTEIb JaHHBIX.

8.2. Buemmnuii nocrym.

IlepcoHaibHble JlaHHBIE BHE OPraHM3allMM MOTYT TIPEACTABIATHCS B
FOCYapCTBEHHBIC H HETOCY 1apCTBEHHbIE ()YHKI[MOHATBHBIE CTPYKTYPHI:

- HAJIOTOBBIE UHCIIEKIINH;

- IPAaBOOXPAHUTEIIbHBIC OPTaHbI;

- OpraHbl CTaTUCTHKH;

- CTPaxoBbIe areHTCTBA;

- BOEHKOMATHI;

- OpraHbl COIMAIBHOTO CTPAXOBAHMUS;

- IEHCUOHHBIE (POHJIBI;

- IOApa3/iesieHHs] My HULIUIIAJIbHBIX OPT'aHOB YIIPABICHHUS.

8.3. Jlpyrue opraHu3aIyy.

Ceenenust o paGoTHuke (B TOM UHCIE YBONEHHOM) MOTYT OBITE
TNPEOCTABICHbI PYTOil OPraHU3aluK TOJIbKO C IMMChMEHHOI'O 3ampoca Ha OJIaHKe
OpraHM3aLUU C IPUITOKEHHEM KOIIUH 3asBICHHUS pabOTHHKA.

9. 3amuTa NEpPCOHANBHBIX AAHHBIX pAGOTHHKOB

9.1. B memsx ofecreyeHus COXPAaHHOCTM M  KOHMHICHLHAILHOCTH
MEPCOHANBHBIX  JaHHBIX pabOTHUKOB  YUpeXIeHHs BCe ONepaldd 110
oopmiIeHHIO, (DOPMUPOBAHUIO, BEIEHHIO WM XPAHEHHIO IAHHOM uHGOpMAIHH
AOIDKHBI BBITIOJIHATBCS TOJBKO CIIELMANMUCTOM OTAeNa KaJpOB WM TIJIABHBIM
OyXrajirepoM, OCyIIECTBISIOIUM HAHHYIO PabOTy B COOTBETCTBHH CO CBOUMM
CTy)KeOHBIMH ~ OOA3aHHOCTSIMM, 3a()UKCHUPOBAHHBIMH B  €r0  JOJDKHOCTHOM
UHCTPYKITHH.

9.2. OTBeTH! Ha MUCEMEHHBIE 3aIIPOCH] IPYTUX OPTaHU3AIHH U YUPEKICHHN B
npenenax MX KOMIICTCHIMH M IPeJIOCTaBIECHHBIX IIOJHOMOYMM HAlOTCS B
MUCbMEHHOH (opMe Ha OnaHke NpPEANPUATHS W B TOM OOBEME, KOTOPHIf
[IO3BOJIACT HE pasrjamiaTh HU3IUIIHUE O00BEM IEepPCOHANBHLIX CBEICHUN O
paboTHHUKAX YUpeKaeHus.

9.3. Ilepepaya wndopmammm, comepkamiell CBEeNEHHS O IIEPCOHAIBHBIX
JaHHBIX pabOTHMKOB OPraHM3aINH, 10 TeneoHy, BaKcy, FMeKTPOHHOMH IouTe Ge3
MUACbMEHHOTO COITacks pabOTHMKA 3ampenaeTcsl.

9.4. Jluuuple fmenma M IOKYMEHTHI, COAEp)Kallhe IepCOHANbHbIE NaHHBIE
pabOTHHKOB, XpaHATCs B 3ammparoiquxes mkadax (ceifbax), oGecrneunparommx
3aIUTY OT HECAHKIIMOHMPOBAHHOTO JIOCTYIIA.
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9.5. TlepcoHanbHble KOMIBIOTEPBI, B KOTOPBIX COACPIKATCA IEPCOHAIbHBIC
JlaHHBIC, NOJDKHBI OBITh 3aIIHIIEHBI [TAPOTISIMU JOCTYIIA.

10. OtBercrBenHOCTb 3a pasriamieHne WHPOPMALMH, CBSI3AHHONH ¢
NepCOHAILHLIMH JAHHBIMH Pa0OTHHKA

10.1. Jluua, BMHOBHEIC B HApYLIEHHH TONOKEHUH 3aKOHOMaTenbcTBa PD B
OONacTH NEPCOHANBHBIX JaHHBIX IpH 06palbOTKe MEPCOHATBHBIX MAHHBIX
paboTHNKa, IPUBJIEKAOTCS K AUCIUILTMHAPHOM U MaTepHaIbHONU OTBETCTBEHHOCTH
B MOPsAKE, yCTaHOBNEHHOM TpynoBbiM KojiekcoM P® u uubiMu demepansHbIMHU
3dKOHaMHM, a TaK)K€ MPHBJICKAIOTC K aJAMUHUCTPATUBHOM, IPaKIaHCKO-IPAaBOBOL
WA YTONIOBHOM OTBETCTBEHHOCTH B IOPSIKE, YCTAHOBIEHHOM (heaepalbHbIMU
3aKOHaMH.

10.2. MopaibHblii Bpen, MpUUMHEHHbIH PaGOTHUKY BCIENCTBHE HAPYILEHUS
€ro IpaB, HApPyIICHHUs IpaBUll OOpaOOTKH IEPCOHANBHBIX MAHHBIX, & TAKKE
HecoOIoIeH sl TpeOOBaHuH K 3alliTe IEPCOHANBHBIX JIAHHBIX, YCTAHOBIEHHBIX
®enepanbHeIM 3aK0HOM 0T 27.07.2006 N 152-®3, momieskur BO3MEIIICHUIO B
COOTBCTCTBMM C 3aKOHOJATenbcTBOM P®. BosmeleHne MOpalbHOrO Bpena
OCYILICCTBIACTCS HE3aBUCUMO OT BO3MEINECHMS MMYIIECTBEHHOI'O Bpena H
MIOHECEHHBIX PaOOTHUKOM YOBITKOB.

HOAKEHIE 10
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HUCHIROE OOPASOGUIIEIBIOE YUPENCHCHIE OOMOTHUN CIDHO0

bitico vopusacaius « YVueduo-Kypeosotl Kovwduunam

i ;'r YWOROEO N

cacaptaco Obiecmean

[Ipunoxenue 1
K [Tonoxenuro 06 o6paboTke u
3alUTe NePCOHATBHBIX JAHHBIX

B YactHoe o6pasoBaTenbHOE yupexkeHue
JIOTIOJIHUTEIBHOIO IPO(ECCHOHAIEHOIO
obpasoBanus «Y4ebHo-Kypcosoit KomGuuat
Beepoccuiickoro Jlo6posonsroro Iloxkapaoro
Ob1ectBa umenu B.W. Kimumkunay

(hamunug, UM, 0TYECTBO)

3aperuCTPUPOBAHHOTO o azpecy:

(anpec perucTpauny yKa3biBAETCA C MOUTOBBIM HHAEKCOM)

MacropT cepus Ne
BBIIIAH

(naTa BeLIAYM U HAMMEHOBAHHME OPTaHa, BbIIABIIETO JOKYMEHT)

COI'JIACHE
Ha 00pabOTKy MepCOHANLHBIX JaHHBIX

A,

2

(thamunnua, uma, oTueCTBO)

B COOTBETCTBUH CO cTaTheil 9 PenepanbHoro 3akona or 27 mrons 2006 . N
152-®3 "O nepcoHalbHBIX JaHHBIX" B IENSX:

- obecrievyenns COOMONEHMs 3aKOHOB M HMHBIX HOPMATHBHBIX IIPAaBOBBIX
aKTOB;

= 3aKJIOYCHWS M  PEryJMpOBaHUs TPYJOBHIX OTHOLICHHH U HHBIX
HETIOCPEJCTBEHHO CBA3aHHBIX C HUMHU OTHOILIEHWH;

- OTpa)kKeHHs HH(MOPMAIIUH B KaJPOBHIX JOKYMEHTaX;

- Ha4UCJIeHus 3apabOTHOM IJIaTEI;

- MCYHMCJICHMs M YIUIaThl IIPEeAYCMOTPEHHBIX 3aKOHOJATEILCTBOM PO
HaJoroB, COOPOB M B3HOCOB Ha 00f3aTeNbHOE CONWAIBGHOE W TEHCHOHHOE
CTpaxOBaHUE;

- IpeacraBieHHs paboTojareneM YCTAHOBJIEHHOM 3aKOHOIATEBCTBOM
OTYETHOCTH B OTHOIIEHMU (U3UYECKUX JIML, B TOM YHUCHIE CBEICHUM
NepCOHUPULIPOBAHHOTO y4eTa B [leHcroHHbIH (on PD, cBeneHHil TOXOXOHOTO
Hayora B ®HC Poccun, ceenennii B @CC PD;

- NPeIOCTaBIICHUsI CBEJIeHUM B OaHK Juisl ohOpMICHUSI OaHKOBCKOM KapThl M
nepevyrcaeHus Ha Hee 3apaboTHOM I1J1aThl;

- IPEIOCTAaBJICHMSI CBCICHUI TPEThUM JMuam /jisi opopmienus noiauca JIMC;

FECOTTOMKEHITE i
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- IPeIOCTABIIEHNS] HAJIOTOBEIX BLIYETOB;

- obecrieueHHs MOl 6€30MacCHOCTH;

- KOHTPOJIsL KOJIMYECTBA U Ka4eCTBa BBINOJIHAEMOH MHOH paboThl;

- obecrieYeHus COXPaHHOCTH HMYIIECTBA paboTOIATEIIs

Aaro corJiacue
YactHOMy 06pa3oBaTesIbHOMY YUPEXICHUIO JIOTIOJIHUTEIHHOTO
PO eCCHOHATBHOIO obpa3zoBanus «YuebHO0-KypcoBoii Kom6unat
Beepocceniickoro Jlo6poBonsroro [Toxkaproro O6imectsa uvenn B.. Kimvinaay
(manee — Yupexenue), pacrnookeHHOMy 1o aapecy: MocKkoBekas 061acTh, T. o.
bamamwxa, r. bamammxa, Mxp. Hukonbcko-ApxaHTenbCkuii, BHIIHAKOBCKOE
mocce, 1oM 40 Ha aBTOMAaTH3MPOBAHHYIO, 4 TaKkKe 0e3 MCIOJB30BAHHS CpPEeacTB
aBTOMATH3alMK 00paboTKy MOMX MEPCOHANBHBIX AaHHBIX, & HIMEHHO COBEpILEHHE
JCHCTBUH, IPEAYCMOTPEHHBIX IIyHKTOM 3 crathii 3 ®De/epanbHOr0 3aKoHA OT
27.07.2006 N 152-®3 "O nepcoHanbHBIX JaHHEX".

IlepeyeHb MOMX MepPCOHANBHBIX JAHHBIX, HA 0OpaGOTKy KOTOPBIX 5 Jalo
coriacue:

- (haMuUIIHs, UMSI, OTUECTBO;

- 110J1, BO3PACT;

- TOJI, YMCJI0, AATa U MECTO POXKIACHHS;

- IaCTIOPTHEIE JIaHHEIE,

- @Apec pPErucTpaluy II0 MECTYy JKUTENbCTBA M anapec (haKTHUEcKOro
IIPO’KUBAHUS;

- HoMep TesieoHa (ToManIHUN, MOOHIBEHEIN);

- JaHHBIC IOKyMEHTOB 00 00pa3oBaHuy, KBaIU(pUKALNH, TPOGECCHOHATHHOM
NIOZITOTOBKE, CBE/ICHHS O MOBBIIICHIH KBATU(DHKALIUN;

- CeMeilHOoe IIOJIOKEHHe, CBEJEHHS O COCTABE CEMBH, KOTOPHIE MOLYT
NOHA00HUTECs pabOTOAATEIIO ISl PEAOCTABICHHS. MHE JIBIOT, TIPE/LyCMOTPEHHBIX
TPYAOBBIM M HAJIOT'OBBIM 3aKOHOIATEIHCTBOM;

- OTHOILIEHHUE K BOMHCKOU 00S3aHHOCTH;

- CBEICHHA O TPYAOBOM CTake, NMPEIBIIYIINX MecTaX paboThl, IOXOHaX C
NPEABIIYIIUX MeCT paboThI;

- CHUJIC;

- UHH;

- UHpOpMaIMsA O IIpUeMe, IepeBOjie, YBONBHEHMH U WHBIX COOBITHSX,
OTHOCSIIUXCS K MO€H TPyJ0BOH AEATEIBHOCTH B Y UPEKICHNY;

- CBEJICHH O JI0X0/axX B YUPEIKICHHH,

Taxoke s naro cornacue Ha:

- BKJIIOYCHHE B OOIIEAOCTYNHBIE WCTOYHWKH [EPCOHANBHBIX JAHHBIX
CICAYIOMMX [IePCOHAIBHBIX [NaHHBIX: (DaMHUIIMKM, UMEHH, OTUYECTBA, I'0Jla MecsIla,
JaThl POXKICHUS;

- TONY4YeHHE MOMX IEPCOHANBHBIX JaHHBIX O MPEABIAYIIHX MecTax
paboThl U IephoNax TPYMOBO JAESTEIBHOCTH OT TPEThHX JIHUIL C LeIbio cOopa
MH(OPMALUKY 0 MOEM TPYIOBOM OITITE;

HTOTOMEHLTT 12
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- Tepellady MOMX IEPCOHANBHBIX NAHHBIX MPOBEPSIOLIMM OpPraHaM IIPH
MX 3alIpoce C LeNBI0 OCYIEeCTBICHHU IPABOOXPAHUTENBHBIX (DYHKIIMIA;

- Hepeady MOUX MEePCOHATBHBIX TaHHBIX KPEAUTHBIM OPraHH3aIHsAM pu
UX 3arpoce ¢ nesbio cbopa nHhopMaLMy I BbIIAYHA MHE KpeauTa;

06 OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH IIpeACTaBIEHHBIX
CBEJICHUH MPENYIPEXIeH (TIpeaynpexaeHa).

Hacrosimiee 3asBienue pelictByer Ha MEPUOJI IO MCTEUEHUS! CPOKOB
XPaHCHHUS COOTBETCTBYIOINEH MHGOPMAlUK WIH JOKYMEHTOB, cozepKalux
yKa3aHHYI0 WH()OPMALUIO, ONpeeNsIeMbIX B COOTBETCTBHHI C 3aKOHO/IATEILCTBOM
Poccutickoit @enepanum.

O1351B 3asBICHUS OCYIIIECTBIISIETCS B COOTBETCTBUH c
3aKoHOAaTesbcTBOM Poccuiickoit deneparun.

" L] 20 F.

(moamics) (P.H.0.)

HOAOKEHITE 13
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ITpunoxenue 2
K [Tonmoxenuto 06 06paboTke u
3alIUTE IEPCOHATBHBIX JaHHBIX

Tunosoe obsi3aTenbeTBo paGoTHuka — YacTHOro o0Gpa3oBATENLHOIO

yupexaeHHs JAONOJHHTEJbHOT0  NpoecCHOHAIBHOr0O  00Pa30BaHMS
«YuebHo-KypcoBoii  KomGuunat  Beepoccuiickoro Jo6poBoJibHOrO
ITo:xkapuoro OOmecrBa uMeHH B.N.Knumkunay, OCYLUECTBJISIOIIEro

00paboTKY NepCcOHANbHBIX JAAHHBIX, 0 COOJIIAEHHH KOH(pHIEeHIHANBLHOCTH
NepPCOHAJBbHBIX JaHHBIX

O0s3aTeBLCTBO
0 coOM0IeHUH KOH(UIEHITUAIEHOCTH NePCOHANBHEIX JaHHBIX

A, (pamuiius HMs1 OTHECTBO MOJMHOCTBIO), ABIAACH paGoTHUKOM YacTHOTrO
00pa3oBaTeNbHOIO  yupecIeHus  JONONHHTENBHOT  NPOdECCHOHATBHOTO
obpasosanust «Yue6Ho-KypcoBoit Kombunar Beepoccuiickoro Jlo6poBoNbHOrO
[Toxxapaoro O6mecrtBa wumenun B.M.KmuMmxunay, U HENOCPEACTBEHHO
OCYIIeCTB/IsAsT  00paboTKy IepCOHANBHBIX JAHHBIX O3HAKOMIEH (-a) ¢
TPeOOBAHUAME IT0 COONIONEHHIO KOH(DHAESHIMANIBHOCTH, 00pabaThIBAEMbIX MHOKO
NepCOHANBHBIX TAHHBIX CYOBEKTOB NepPCOHATBHBIX JAHHBIX, H 005A3YI0Ch B ClIydae
PacTOpyKeHMsI CO MHOW TPYJOBOTO JIOOBOpA, IPEKpPaTuTh 0OpaGoTKy
[ICPCOHAIBHBIX JAHHBIX, CTABIIMX MHE W3BECTHBIMH B CBSI3M C HCIIOJHEHUEM
JOJIKHOCTHBIX 00S3aHHOCTEM.

1 o3HakomIeH (-a) ¢ MpesyCMOTPEHHOW NeMCTBYIOMIM 3aKOHOAATENBCTBOM
Poccuiickoii Mesiepaliuyl OTBETCTBEHHOCTHIO 33 HAPYIIEHHS HEPUKOCHOBEHHOCTH
YaCTHOW JKM3HM M YCTaHOBJIEHHOTO 3aKOHOM TIOpsaka c6opa, XpaHeHwus,

HCIIOJIb30BaHHUA MK PACIIPOCTPAaHEHUS MHDOPMALIMK O IPpakiaHax ([epCOHAIbHBIX
JIaHHBIX).

(hamMuIHd HMS OTUECTBO MOTHOCTHIO)

(macnopTHLIe JaHHEIE)

(anpec perucTpaLun)

" ! 201

(noanuce) (pacmwdpoBKa NoamHeH)
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